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Section 5 – Volunteers

Policy and Procedure Manual

	Agency Profile
	Date Registered:

	

	Name of Organisation:
	

	Address:
	

	Postal Address (if different to above:
	

	

	Contact Person: 
	

	Position in Organisation:
	

	

	Tel. No.
	Fax No.

	Email
	

	Website
	

	

	Brief Description of Service:
	

	

	Areas serviced by your organisation:

	Maroondah
	Whitehorse
	Yarra Ranges

	Knox
	Eastern
	Southern

	Northern
	Other
	

	

	Are you a registered non-profit organisation?
	Yes
	No

	Are you HACC funded?
	Yes
	No

	

	Which of the following groups of people does your organisation service?

	Infants
	Elderly/aged
	Pre School

	School children
	Teenagers/Youth
	Young families

	Disabled aged
	Disabled adults
	Disabled children

	Other
	
	

	

	

	Insurance cover for volunteers

Please note that we are not able to refer volunteers to your organisation if you do not have appropriate cover for them.  Could you complete all the following details:

	

	Public Liability Insurance  :

	Name of Insurance Company:
	

	Policy Number:
	

	Expiry date of policy: 
	

	

	Volunteer Insurance (personal accident):

	Name of Insurance Company:
	

	Policy Number:
	

	Expiry date of policy:
	

	

	VWI and Australians Working Together

Please indicate below if you are registered to take Centrelink volunteers.  If not, and you would like to be able to access this valuable source of volunteers, you need to register your organisation with your local Centrelink office.  Log onto the website listed below, and follow the links to register your organisation:

http://www.centrelink.gov.au/internet/internet.nsf/forms/v.htm 



	

	Please indicate if you are registered to take Centrelink volunteers: 
	Yes (   
	No (   

	

	Eastern Volunteers Training and Information

All services provided by Eastern Volunteers are free of charge to both agencies and volunteers.  By registering with Eastern Volunteers, you will automatically be registered as a member agency and receive our newsletters and information on our training workshops.

How would you prefer to receive our quarterly newsletter?

                                         
By post:    
 (                                   

 
  **  
By email:   
 (                                                   

**If you would like to receive the newsletter by email, please advise us by email at volunteer@easternvolunteers.org.au for your email address to be keyed into our database.  To ensure accuracy, we do not take your email address from this form.

	

	Thank you for taking the time to complete this agency profile.  Please return it to our office to enable us to register your organisation.  Registration as a member of Eastern Volunteers is free of charge, and helps us better service the needs of your agency.
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	Eastern Volunteers Office Use

	Data entered:

	Index category:



First Floor


Suite 1A,


36 New Street,


Ringwood,  3134


Telephone: 9870 7822


Fax:            9879 4200


Email: � HYPERLINK "mailto:volunteer@easternvolunteers.org.au" ��volunteer@easternvolunteers.org.au�


Website: � HYPERLINK "http://www.easternvolunteers.org.au" ��www.easternvolunteers.org.au� 














�





A1818


ABN 18 339 532 185








PAGE  
O:\P & P Manual\Section 5 - Volunteers\Forms\Agency Profile 5.1(Aug.2007).doc

